
2008 Executive Strategic Planning Conference
Uniform Commercial Code (UCC) Training Session

Cheryl Wyatt
Division of Corporations



UCC TRAINING INDEX

• Section 1 Agenda

• Section 2 Name Search Screens

• Section 3 Printing Large UCC Searches

• Section 4 On-line Filing (UCC1 & UCC3)

• Section 5 Reminders

• Section 6 ICIS (Ideas and Comments)

• Section 7 Noise Words



UCC Training Agenda

– Introduction and review of agenda

– Name Search Screens (602, 603 and 604)

– Printing Large UCC Searches 
w/copies

– WEB Filings (UCC1 and UCC3)
https://delecorp.delaware.gov/eCorp/FilerHome

Reminders:
– 655 Screen
– Do not reprint packages multiple times

Reprinting filings
Submitting orders through print packaging

– Expedited Fees on Multiple Copy Transactions 
– Scanning large documents
– Searches with Incorrect Indexing
– Debtor’s Name Listed on Invoice
– Opening SRV Numbers for Filing
– Replacing UCC Documents
– UCC Contact Information
– Technical Support Contact Information

– ICIS
• Discussion/Suggestions



602 Screen

• The 602 Screen searches only Companies.
• Type up to 120 characters of the name.



602 Search Results



603 Screen

• The 603 Screen searches only individuals.
• Type in last name, first name
• Type up to 60 characters.



603 Search Results



604 Screen

• Type up to 60 characters of the name.
• The 604 screen searches both companies and individuals.
• The individual names are displayed first and then the companies.



604 Search Results



Printing UCC Searches

• UCC11 - includes ALL effective filings only.
• UCC1L  includes ALL effective filings as well as filings that have lapsed plus 

one year.
• Options

E – Trustee (search will list filings that have listed the debtor as trustee only)
L – Tax Lien (search will list tax lien filings only) 

• If a select from date is entered, the search will show only the financing
statements and the UCC3 filings associated to those financing statements.
UCC3 documents filed on UCC1 documents filed prior to the select from 
date will not appear on the search. 



Large UCC Search w/copies























Continuous Feed Message

• As soon as possible after submitting the package, send 
an email to Tech Support to release the search and 
copies.  The search is only in the large UCC queue until 
the next large search is invoiced.

• Please specify which printer in your office you would like 
it to print on.

• If you want the search and copies to print at our office, 
you must email the Tech Support Mailbox and request 
that we open a SRV# for you.  The agent will then 
perform the search and copy request and then email 
Tech Support to invoice and submit the package.



Important Notice Regarding Searches

• A search must print the same day it is requested because the thru 
dates changes as work progresses through the dates.

• Searches that do not print the same day requested must be deleted 
and resubmitted under a new SRV#.

• Please contact the UCC Corrections mailbox to have the search 
deleted.



Emailing Large UCC Searches and/or copies

• The limit for packages to be emailed is 10 mg.  This is equal to
approximately 150 pages.

• This limit is set by DTI and unfortunately cannot be increased for our 
office.



Large Copy Orders that exceed print 
packaging limitations

• Large copy orders that exceed 512 images cannot be submitted 
through print packaging.

• Send copy request down to our office for processing.
• A copy of the search MUST be attached to the copy order.
• Each document gets manually printed.
• This process is very time consuming and takes several days to 

complete.



UCC On-line Filings

UCC1 and UCC3 filings can be filed on-line at
– https://delecorp.delaware.gov/eCorp/FilerHome
– The filing fee is $15.00























































REMINDERS





Reprinting of Packages

• Do not reprint document filings.  The agent will not receive the
image on any document filings that are reprinted.  Email Technical 
Support and request the filing be reprinted.

• If package requested did not print and the images are in image 
query, please reprint the package ONE time. If the package still
does not print, email Technical  Support and they will troubleshoot 
the problem and the print the package once corrected. 



Expedited Fees on Multiple Copy 
Transactions

Currently the system charges expedited fees for each transaction on an 
SRV#.  If the copy transactions actions are for the same debtor, call 
or email the UCC Section to have the expedited charges adjusted.

Scanning Large Documents

Documents that exceed 999 pages must be sent to the Division of 
Corporations to be scanned into the system.









REPLACING UCC DOCUMENTS

• The Division of Corporations will accept replacement 
documents for the following reasons:

– Document not legible
– Missing attachments
– No room for “filed stamp” to be applied



UCC Contact Information
• UCC Mailbox:

Dosdoc_ucc@state.de.us

• UCC Phone number:
302/739-3073 
Press 4 

Technical Support Contact Information

• Tech Support Mailbox:
Dosdoc_Tech_Support@state.de.us

• Tech Support Phone Number:
302/857-4626



ICIS

• Ideas and Comments



Thank You and Have a Great Day!


